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	SIMON MNGZEBIZA BUTHELEZI


  

POSITION


        : 
Industrial Relations Advisor 


TELEPHONE


:
082 788 9792
E-MAIL 


         :
simon.buthelezi@mail.com
                                                  REFERENCES
                  THEMBI GUMBI                    :        012 481 2100 

MMATHABO  SEABO

:
011 724 9000 

	Surname
	Buthelezi

	
	

	
	

	
	

	Name
	Simon Mngzebiza

	
	

	
	

	
	

	Nationality
	South African

	
	

	
	

	
	

	ID Number
	651211 5586 08 1

	
	

	
	

	
	

	Languages
	Zulu, Xhosa, Sotho, Ndebele and English 

	
	

	
	

	
	

	Area Residing
	Meyerton

	
	

	
	

	
	

	Preferred Area of Work
	Willing to travel or relocate
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	Education
	Matric - Phumanyova High School  - 1985
Subjects:
Zulu

Afrikaans

English

Biology

Agricultural Science

History



	
	

	
	

	Qualifications
	University of South Africa
Labour Relations Management (Currently)

GIMT,Henley Management College(1999 – 2001)
Diploma in Labour Relations Management             

Campus College

Dip in Human Resources Management & Training (2005 - 2006)

North West University  (2004 – 1yr)
Advanced Labour Relations Certificate

	
	

	
	

	
	

	Computer Skills
	· Microsoft Word
· Microsoft Excel
· Microsoft PowerPoint
· Internet and E-mail
· SAP


Other Qualifications

2007 - Labour Court Proceedings
2007 - Chairing a Hearing
2004 - Conflict Management
2003 - Presenting Hearings
1996 - Windows 95-2000 & Ms Word
1996 - Supervisory Effectiveness
Career History Summary

	Company
	Position
	Dates of Service

	South African Medical Association
	Industrial Relations Advisor
	December  2010 – To date


	Company
	Position
	Dates of Service

	Bu-Mart Enterprise & Logistics
	Owner
	March 2009 - December 2009

	
	
	

	Rand Water
	Employee Relations Officer
Shop Steward

Auxiliary Plant Operator

Security Officer
	June 2001 – February 2009
1998 - 2001

1992 – 1998
1986 - 1992

	
	
	


	Company
	South African Medical Association

	
	

	Dates of Service 
	March 2009 - December 2009

	
	

	Position
	Industrial Relations Advisor


	
	

	Responsibilities

	


· Represent Members at the Relevant   

Bargaining Councils and CCMA
· Represent Members at Disciplinary Hearings 

· Provide Legal support and advice to Members on all matters relating to Employment Laws

· Assist Members in resolving grievances arising in their workplace

· Identify Industrial Relations issues and trends that  require negotiations 

· Negotiate on the improvements in terms and  conditions of service of  

· Keep record of Cases

	Company
	Bu-Mart Enterprise & Logistics (Cell C Franchise)

	
	

	Dates of Service 
	March 2009 - December 2009

	
	

	Position
	Owner

	
	

	Responsibilities
	· Marketing

· Purchasing
                         

· Public Relations

· HR Management     

· Industrial relations

· Administration

· General Management

	
	

	Reason for leaving
	Closed down, due to recession

	
	

	
	

	
	

	Company
	Rand Water

	
	

	Dates of Service 
	June 2001 – February 2009

	
	1998 – 2001

1992 – 1998

1986 - 1992

	Position
	Employee Relations Officer

	Responsibilities
	Full-time Shop Steward

Auxiliary Plant Operator (Boiler attendant , Turbine driver & Pump operator )
Security Officer (National Key Point)
Employee Relations Officer

	
	· Analyse and advice on Labour Relations’
· Ensure compliance with labour law
                         

· Create harmonious relationship between labour and management

· Dealt with all IR related issues 

· Represent the employer at CCMA &       bargaining council (SALGBC)

· Advice supervisors on best and modern labour relations practices

· Advise parties to a hearing of their rights and legislative  requirements
· Ensure correct procedures at hearings and   grievances

· Suggest initiatives to deal with absenteeism and possible labour unrest

· Training managers and supervisors on valid                                                                                 and appropriate IR practices 
· Had a platform to discuss cases with regards to employees
· Extensive UNION exposure (SAMWU)

· Advising management on disciplinary procedures and policies

· Attending workshop 

· Started a forum to discuss cases in labour law to familiarise management in ways of dealing with cases of different natures 
· Training managers who are not familiar with Codes of Conduct, Grievances, Sexual Harassment

· Training of all new employees

Administration

· Drawing up notices for hearings

· Issuing of warnings

· Inputting information on SAP

· Retrieving information from SAP

· Recording cases and filing cases
Auxiliary Plant Operator
· Operating  turbine, boiler plants and water pumps
· Responsible for training new operators

· On the job training
Security Officer

· Access Control

· Patrolling

· Risk Management

· Reporting Faults

· Guarding important areas during strikes

· Reporting on serious risks affecting security

	
	

	Reason for leaving 
	Started my own company
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